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Step 
#s 

Action Screen Capture 

1 Sign into Infinite Campus 

 
2-5 1. Click on the Contact Preferences tab located on the 

left menu. 
2. Locate the Message Contact Preferences area of 

the screen.  Enter primary and secondary (if 
applicable) preferred email addresses. 

3. For each type of message (Emergency, Attendance, 
Behavior, General Notification, Priority Notification, 
Teacher) select how you prefer to receive that 
message.  

4. Click the Save button at the bottom of your screen 
to save your preferences.  

 

https://campus.washoeschools.net/campus/portal/washoe.jsp
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6 Once email contact preferences have been properly setup, 
you should be able to retrieve designated class, school, 
and/or district-wide notifications directly through the email 
addresses you’ve provided. 
 
Alternatively, you can also access messages directly 
through Infinite Campus by selecting the Messages tab 
located on the left menu. 

 
 


